
Directions: This agreement must be signed by any adults within proximity to test materials or test 
administration, including but not limited to test administrators, proctors, testing coordinators, and school or 
district administrators. Signed agreements should be collected by building test coordinators and kept filed 
for a period of 12 months. 

Test Administration and Security Agreement 
2024-2025 

 
 

 
The State of Tennessee Test Security Law, Tennessee Code Annotated (T.C.A.) 49-1-607, 
applies to anyone involved in the administration of a statewide assessment. This law prohibits 
activities that may threaten the integrity of the test. The full text of T.C.A. 49-1-607 is located in 
the Test Security section of each test administration manual. Examples of prohibited activities 
are listed below. This list includes (but is not limited to): 

• Reading or viewing the passages or test items 
• Sharing the passages or test items 
• Copying or paraphrasing the passages or test items 
• Explaining or reading passages or test items for students 
• Changing or otherwise interfering with student responses to test items 
• Copying or reading student responses 
• Taking digital images of test items or encouraging others to take digital images of test 

items (including images of computer monitors displaying test items) 
• Causing achievement of schools to be inaccurately measured or reported 
• Failing to report a test security violation 

If any of the above examples are accessibility features and/or accommodations for ELs or 
students with current IEPs or Section 504 Plans, test administrators are permitted to provide the 
accommodation(s) as allowed in each test administration manual (TAM) to those specific 
students who have them as part of their IEP, 504 or EL plan. 

 
All personnel are prohibited from examining or copying the test items and/or the contents of the 
test. The security of all test content must be maintained before, during, and after the test 
administration. Inappropriate actions by district or school personnel will result in further 
investigation, possible loss of teaching licensure, and possible involvement of law enforcement 
agencies. 

 
I acknowledge that I have received training regarding the administration of statewide 
assessments and must read all information and instructions provided in all applicable sections of 
the relevant test administration manual, including the State of Tennessee Test Security Law. I 
agree to follow all test administration and security procedures outlined in the manual and law, in 
addition to district policies and procedures. Further, I will not reveal or disclose any information 
about the test items or engage in any acts that would violate the security of statewide 
assessments or cause student achievement to be inaccurately represented. 

 
 
 

Printed Name School Name/Number 
 
 
 

Signature Date 
 

Office of Assessment Logistics 
Tennessee Department of Education 


